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I. OBIIUE ITOJIOKEHUS

1.1. Cucremuepiit aqmMuuucTpaTop YupexkaeHHs Ha3HAYACTCS H OCBOGOKIAETCA OT JIOIKHOCTH
pPyKOBOAMTENEM Y UpeIKIEeHHS,

1.2. Ha momxHOCTh CHCTEMHOT0 aAMUHHCTPATOpa Y Uperk IeHHS. IPHHAMAIOTCS JIAA:

MMEIOIIME BBICIIeE IIPO(ECCHOHANBHOE (TEXHHUECKOe MM SKOHOMHUECKoe) obpasoBanme 6e3
IPE/bABIICHUS TPEOOBAHMIA K CTaXy paboThl WM cpefHee NpO(ecCHOHANbHOE (TeXHUYECKOE WM
OKOHOMIYECKOe) 00pasoBanme U CTaX paboThl B JOJKHOCTH TeXHUKa | KaTeropuu He Menee 3 JieT;

COOTBETCTBYIOIHE TPEOOBAHUSAM, KacCAIOIMMCS IPOXOXKACHHS IPEABAPUTENLHOr0 (IIpH
TIOCTYIUICHHH Ha paboTy) M NEPHOMYECKHX MEIUIHHCKAX OCMOTPOB, BHEOUEPEIHBIX MEUIMHCKUX
OCMOTPOB T10 HalPaBJIeHHIO paboToAaTeNs, 00I3aTENBHOrO IICHXHATPUYECKOTO OCBHIETENBCTBOBAHHS
(e pexce 1 pasa B 5 1et), mpohecCHOHATBHON IHIHEHAYECKOH TIOATOTOBKH U ATTECTALUH (IIPH npremMe
Ha paboTy u nanee He pexe 1 pasa B 2 rozia), BAKIMHALWH,  TAK)KE HMEIOIHE INUHYIO MEIUIAHCKYIO
KHUKKY C pe3ylbTaTaMyu MEIUIUHCKUX 00CIeN0oBaHui U TaG0opaTOPHBIX UCCIEOBAHMIH, CBEICHUSIMH
O IPHUBHBKAX, MEPEHECEHHBIX MH(EKIMOHHBIX 3a00/ICBaHMAX, O NMPOXOXKAEHUH NPOPECCHOHATHHOIMN
THTHCHHYECKO ITOJrOTOBKH M aTTECTAllHH C IOIYCKOM K paboTe.

1.3. CucremHBIH agMHHHCTPaTOp B YUPeKICHHH HAXOJUTCS B HEIOCPEACTBEHHOM
MOAYMHEHUH Y PYKOBOJUTENS YUpeKIeHH.

1.4. CuctemHBI# aMUHHCTPATOP YUpexk/IeHHs PyKOBOACTBYETCS B CBOEH pabore:

Koncrurynueit Poccniickoit @enepanuu;

Ocpepanbusiv - 3akoHoM  Ne273-03  or  29.12.2012«06 obpasoBanuu B Poccuiickoit
Qenepanuny;

HOPMaTHBHO-NPAaBOBEIMK  aKTaMu MunucTepeTBa mpocsernenus Poccuiickoit ®eneparun,
OpraHoB ymIpaBleHHsA OOpa3soBaHMEM BCEX YPOBHEH M0 BompocaM HH(POPMATH3ALMU yUeGHO-
BOCIIUTATEIbHOM JESATEIbHOCTH, IPUMEHEHHS 7§ UCIIOJIb30BAHMSI HH(OPMaLHOHHO-
KOMMYHUMKAIIHOHHBIX ~ TEXHOJOTHHA B JEATENLHOCTH  YUPEKICHHS, aBTOMATH3allMd paGoTHI
aJIMHHUCTpALIUH;

TpynoBeIM TOrOBOPOM € COTPYIHHKOM;

[IpaBuamMu BHYTPEHHET0 TPYAOBOTO PACTIOPA/IKA;

HAacTOSIIEH HHCTPYKIHEH;

HHBIMH JIOKJILHO-IIPaBOBBIMU aKTaMU Y UPEIKACHHMS.

1.5. CucreMHBIH afiMHHECTPATOp YUpekKIeHUs JOKEH 3HATD:

HOPMATHUBHBIC IIPABOBBIC AKTHI, NPYrHe METOJAMYECKHE MAaTepHalbl U HOPMATHUBHEBIE
JOKYMEHTEI, KacalOIHecs HCIOIb30BaHMUs KOMIBIOTEPHOH TeXHUKH ¥ aApyrux DCO npu o6paboTke
vHGOPMALMH U IIPHUMEHEHHS COBPEMEHHBIX MH(OPMAIHOHHBIX TEXHOIOTHIA;

OKCIUTYaTallHOHHBIE ¥ TEXHHYCCKME XapaKkTEPUCTHKM, Ha3HAYEHHE, PEXUMBI pabOTh,
KOHCTPYKTHBHBIC OCOOCHHOCTH, MpaBHIa TEXHHYECKOH OKCIUIyaTaluu OOOPYHOBAHMS JOKAIBHBIX
CETEH, CEPBEPOB, IEPCOHANIBHBIX KOMITBIOTEPOB H IIePH()EPHIAHBIX YCTPOUCTB;

OCHOBBI JIOKAJIBHBIX CETEH U MPUHIUIEI HX IIOCTPOCHHUS;

annapaTHoe ¥ IporpaMMHOE 00eCIIeYeHIE JIOKATBHBIX CETEH;

OCHOBBI aIMUHUCTPUPOBAHUS JIOKAIBHLIX CETEH MO YIIpaBIEHUEM Pa3JIHYHbIX ONEPAIMOHHEIX
CHCTEM;

OCHOBBI NPOEKTUPOBAHHA MH(QOPMALHOHHBIX cucTeM (ceTeil) (IPUMEHHTENBHO K JIOKATBHOM
BBIYHMCIIUTENLHOM ceTH U MHTepHeT) U ceTeBOro 060pymoBaHus;

OCHOBHBIE ()OpMaTEI 0a3 JaHHBIX U MPHHIUIIEI pAOOTEI ¢ HUMH;

IporpaMMHOE, anmapaTHoe obecreueHue 000pyR0BaHNU;

OCHOBHBIE OIICPAIHOHHEIE CUCTEMBI, METO/IbI UX YCTAaHOBKH ¥ HACTPOUKH;

OCHOBBI U IOPSJIOK TEXHUYECKOro 0OCTY)KHBAaHHA H PEMOHTA MEPCOHAIBHOIO KOMIIBIOTEPA U
nepudepuitnoro o0opyaoBaHus;

OCHOBHBIC IIPUHIIUIIEI IPOTPAMMUPOBAHHUS, SI3BIKM U METOMBI CHCTEMHOI'O IIPOrPaMMHUPOBaHHUS,
B TOM 4YHCJIE IIPOTOKOJIBI 00OMEHA 1aHHBEIMH,

CrmocoOBl  peaNn3aliid KOMIUIEKCHOM 3alMThl MH(GOPMANMK U METOIBl IperylpesxaeHus
HECaHKIIMOHHPOBAHHOI'O JOCTYIIA K HEH;



MOPSANOK BEACHUA U 0(OPMICHUS TEXHUYECKOM TOKYMEHTAIIUH;

OCHOBBI TICHXOJIOT'MH M KOH(IUKTOIOTHH;

OCHOBBI TPY/IOBOI'0 3aKOHO/ATEIbCTBA;

IIpaBUIia BHYTPEHHETO TPYIOBOTO pacrnopaaka YupekaeHus.

1.6. CucreMHBI aJMHHMCTPATOp YUpeKICHHsS JODKEH 3HATh JOJDKHOCTHYIO HHCTDPYKIIHIO,
CBOM (DYHKUIMOHANBHEIE OO0S3aHHOCTH M IIONHOMOYHS, MOPSIOK JEHCTBUH TNpH BO3HHUKHOBEHHH
YpEe3BLIYANHON CHTYaIlHH, HIMETh HABBIKH OKa3aHHsA [IEPBOH IIOMOIIH IOCTPAJABIIHM.

II. DYHKIIUHA

OCHOBHBIMH HAIlIPABJIECHUAMU JESTEIBHOCTH CHCTEMHOTO aIMHHWCTPATOpa YUpekIcHHUs
SABJISIOTCS !

2.1. ObGecneyenye MpOIECCOB CO3JAHMUS, PA3BUTHA M GecriepeGOWHOro ()YHKIMOHUPOBAHMUS
JIOKAJIbHOM CeTH Y UpeXKIEHHs, 0XBATHIBAIOIIEl Bce CITyKOBI U IOApasIeeHus YupexaeHus.

2.2. Hacrpoiika 6a30BOro nporpaMMHOTrO | allapaTHoro obecneyeHys.

2.3. OnpenencHne 1 OCYIECTBICHHE CETEBOM IIOMTHKA Y UPEKICHHUS.

2.4. VYupexnenus OecrepeOoifHOH paboTBI BeceX 3BEHBEB HH()OPMALHOHHOH CHCTEMBI
Yupexnenus, 6ecriepe6ofHOTO TocTyna B r100anbHyI0 ceTh IHTEpHET.

2.5. Bemonnenue (QyHKIMH MacTepa OOYYCHHs IOJB30BATENEi JIOKATPHOM CETH M CeTH
WnTtepner.

1. JOJDKHOCTHBIE OBSI3AHHOCTH

CucTeMHBIH ~ aAMHHHCTPATOp  YUPEeXXICHHs  BBIIOJHAET  CIHEAYIONHE  JODKHOCTHBIE
00sI3aHHOCTH

3.1. Ctporo cobmoaeT TpyIOBYIO i MPOU3BOJCTBEHHYIO UCUMILIAHY Ha pabodeM MecTe.

3.2. BbINoJIHsAET NOPYYEHHS U IPUKa3bl PYKOBOJUTENS Y UPEiKICHNS.

3.4. Ilnanupyer cBOWO pabOTy, CHCTEMATHYECKH IIOBBIIAET CBOIO MPOQeCcCHOHATHHYIO
KBaIH(HUKALUIO H KOMIIETEHIHIO.

3.5. Hemocpenctsenno yuacTByeT B ofecreueHHH (YHKIHOHUPOBAHUS YUPEKIEHHUs IIpH
BO3HMKHOBEHHH PA3JIMYHBIX YPE3BBIYANHBIX CHTYAIIHIA.

3.6. OcymecTBisgeT TeXHHYECKHE paboThI 110 00eceueHUIo HH(POPMATH3AMH Y UPEIKICHNA:

3.7.  CompoBoxjmaeT M MOJIEPHH3HPYeT  aBTOMATU3UPOBAHHYIO  MH(MOPMAIMOHHO-
YIPaBIIOIYIO CHCTEMY YUPEKICHHS, aBTOMAaTU3HPOBAHHYIO CHCTEMY pPabOTBI aIMHHUCTpALUK
Yupexxnenus.

3.8. BeiBIIsSeT IOTPEOHOCTH PYKOBOIUTENS Y UPEIKIEHHUS B IIPOTPAMMHBIX CPEICTBAX.

3.9. OcyecTBIseT TEXHUYECKOE COMPOBOXKACHHE paboThl 060pyI0BaHHS.

3.10. OGecneunBaeT HaleKHOCTh XpaHEHUS HH(OPMALMHK, €€ CBOEBPEMEHHOE pE3epBHOE
KOIIMPOBAHUE, APXUBHPOBAHUE U BOCCTAHOBIICHHE.

3.11. OcymectBiser cBoM (YHKIMH M JOJDKHOCTHBIE OOS3AHHOCTH B COOTBETCTBHH C
J0JDKHOCTHOH MHCTPYKLHUEH U B 00BeMe, YCTaHOBIEHHOM TPYAIOBBIM 3aKOHOJATENbCTBOM Poccuiickoit
Denepanum.

3.12. OcymiecTBIs€T aHTUBUPYCHYIO 3alMTY MEPCOHAIBHBIX KOMIILIOTEPOB, JOKATLHON CeTH,
cepsepa.

3.13. OGecnieunBaeT 6e30MaCHOCTE JaHHLIX TIpU paGote B ceTd MHTepHeT.

3.14. IIpoBOMT KOHCYJIBTAIIMH TIEArOTOB YYPexkACHUS, TEXHUUECKYIO IIOMOLIb IIpH paboTe ¢
JIOKAJIbHOH CeThI0 M pecypcamu cetd VHTepHeT, mo HEOOXOIMMOCTH, MPOBOAMUT 3aHATHS JUIS
pabOTHUKOB YupeskaeHusI.

3.15. OcymecTBiger TeXHHYECKOe OOCIy)KUBaHHE, (YHKIHOHHPOBAHUE W MOUIEPIKKY
oHIMANBHOrO caiiTa YUpexIeHus, IPEeIOCTaBIsSeT KOHCYJIBTALMN CIIEIMAINCTAM, OTBETCTBEHHBIM 32
€ro HaloJIHeHHUE.

IV. IIPABA
CHCcTeMHBIN aIMUHUCTPATOP Y YPEIkKICHHS HMEET MPaBo:
4.1. Ha 3amuty cBoeii npo)ecCHOHATBHOIM YeCTH U JJOCTOMHCTRA.



4.2. 3HaKOMUTECS ¢ XKaI00aMH U APYTHUMH JOKYMEHTAMH, COIEPAIUMH OLIEHKY €ro paGoThI,
JlaBaTh 10 HAM OOBSICHEHUS B YCTHOM M IHCEMEHHOM BHJIE,

4.3. 3amuInaTe CBOM HHTEPECH! CAMOCTOSATENBHO M (MJIM) Yepe3 IPEACTABUTENS, B TOM UHCIIE
alBoKaTa B Cllyqa€ CITy)KeOHOro pacclielOBaHHs, CBS3aHHOTO C HAapyIIEHHeM pPaGOTHHKOM HOPM
NPO(eCCHOHATLHOMN DTUKH.

4.4. Ha xoH)UICHIMANBHOCT CIIY)KeOHOrO pAcCieIOBAHUS, 32 HCKIIOUEHHEeM CIlyuaes,
IPELYCMOTPEHHBIX 3aKOHOM.

4.5. TpeGoBatb oT monb3oBaTeneii HHPOPMAUMOHHON Cpembl COGTIONEHHS UHCTPYKIMH IO
SKCIUTyaTalli 000pYIOBaHUS U MPOTPAMMHOI0 00ECIIEYEHHS.

4.6. B ycraHOBIIEHHOM MOpSIKE IOBBIMATE CBOK KBATH(GHKAIMIO HA CIICUATH3UPOBAHHBIX
CEMHHapax M Kypcax.

47. BHOCATb TNpENIOXKEHHS II0  COBEPIIEHCTBOBAHMIO  pAaGOTH,  CBA3AHHOH ¢
MPeIyCMOTPEHHEIMY JJAHHOH HHCTPYKIHEH 00513aHHOCTAMH.

4.8. UndopmupoBath pykoBomuTeNs YUpekIeHHI 0 NPHOGPETEHHH HEOOXOMUMBIX B pabore
TEXHUYECKUX M IMPOTPAMMHBIX CPEJICTB, PEMOHTHBIX paboTax 0Gopy0BaHHMs.

4.9. Ha noompenus 1o pesyibratam paboThL.

V. OTBETCTBEHHOCTb
CucTeMHBIH aIMHIHUCTPATOP YUPEXKIEHNS HECET OTBETCTBEHHOCTD:
5.1. 3a GecriepeGoiinyio paboTy Beex y3/oB HH(POPMALHOHHONR CHCTEMBI YIeGHOTO 3aBeICHHS.
5.2. 3a I0CTOBEPHOCTE OTYETHOCTH MPEAOCTABIIAEMOM HH(OPMAIIMOHHOM CHCTEMOIA.
5.3, 3a coxpaHHOCTH HH(DOPMAIHH.
5.4. 3a cobiro/ieHre B [OJIHOM 00heMe HaCTOSIIENH HHCTPYKIUH.

VI. BBAUMOOTHOIIEHMS. CBS3H IO JOJIKHOCTH

CucTeMHBIH aIMUHUCTPATOP YUpesKIeHHS:

6.1. PaboTaeT B TECHOM KOHTAKTe C PYKOBOAHUTENEM YUPEKICHHUS.

6.2. MuopmupyeT pykoBOAMTENS YUPEKICHUS O TEXHUYECKUX U TIPOrPAMMHBIX HEZOCTATKAX
B obecrieyeHuH 00pa3OBAaTENBHOM MEATENBHOCTH, B aBTOMATH3AlMM DPabOThl aIMHHHMCTDALIH,
TCXHAECKOTO CONMPOBOXKIACHHS PabOThl ME/1aroroB YUpeKAeHus, B KaUeCTBEHHOM 1 Gecrepe6oifHoM
(YHKIMOHUPOBAHNY JIOKATLHON ceTH YupexaeHns. BHOCHT CBOM NpEIOXKEHHS 10 yCTPaHEHHIO
HEJIOCTATKOB M YIYYIIEHHIO (DYHKIHOHANBHBIX BO3MOXKHOCTEH KOMIIBIOTEPHOH  TEXHHKH,
nepu(epuitHBIX YCTPOHCTB, CETEBOr0 060pyI0BaHMS, IPOrPAMMHOTO.

6.3. Cucremaruyecku OOMEHMBAeTCS MOJE3HOW MHPOPMANMEll C  IeJarorHYecKuM
KOJIJIEKTHBOM M PYKOBOZHMTEJIEM Y UPEXKACHUS 110 BOIPOCAM, BXOIAIIUM B €r0 KOMIICTEHIIUIO.
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