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I. OBIIHME ITOJIOKEHUS

1.1. Tlonoxerne 06 wucnons30BaHMH IIPOCTOH 3JNCKTPOHHON moAmucH (manee —
«Honoxcenue») 8 YOY JO KYPCHI "JHHIBA KOHCAJIT (SI3BIKOBOM
KOHCYJIBTAHT)" (nanee — « Vupeoicoenue») onpejenser ocHOBHBIE TEPMUHEL, perynupyer
TpaBHja M Cpe/CTBA HCIOJIb30BAHUS IIPOCTHIX 3JIEKTPOHHEIX MOIMHCEH U perjiaMeHTHpYyeT
Cco3/1aHue CepTU(UKaTa KIioIa NPOBEPKU JIEKTPOHHBIX MOAIHUCE, YCTaHaBIMBAET MOPSAAOK U
YCIOBHS ~ pabOThl ~ COTPYAHHKOB YUpexneHus c DJIEKTPOHHBIMH ~ TOKyMEHTaMH B
HH(DOPMALMOHHOM CHCTeMe (masee — UC), a taxxe paBa, 00A3aHHOCTH M OTBETCTBEHHOCTD
BJIaZIeNblia IIPOCTOM 37EKTPOHHOM ITOAIHCH,

1.2. Tannoe ITonosxxenue pa3paGoTaHO B COOTBETCTBHY C DenepansHbM 3aKkoHoM No 273-
D@3 o1 29.12.2012 roga «0O6 obpaszoBanun B Poccuiickoi ®enepanyny, OenepaabHBIM 3aKOHOM
Ne63-D3 ot 06.04.2011 roma «O6 9JIEKTPOHHOH IMOAIIHCH ».

1.3. Enunas cuctema unentuUKanuy u ayTeHTU(DUKALMH SBIISETCS HHBOPMAIHOHHBIM
SNEMEHTOM  HH(pacTpykTyphl,  obecrnednBaromeii HH(pOPMALIHOHHO-TEXHOIOTHIECKOE
B3aUMOJICHCTBHE ~ MH(DOPMALMOHHBIX  CHCTEM, UCIIOJIB3YeMBIX  JUI1  NIPeJOCTAaBJICHHUS
TOCYNapCTBCHHBIX U MyHUIHNIAILHBIX YCIYT B 9JIEKTPOHHOM (hopMme.

1.4. Tlenarormyeckue paGoOTHUKE YUpeKIEHHS, SBIAICH YYaCTHUKAMHU S3JIEKTPOHHOIO
B3AHMONCHCTBHA HA YCIOBHAX HACTOAIIEro IIONOXEeHHWs, MOANMCHLIBAIOT YBEIOMICHHE 06
O3HakomieHun ¢ Ilonoxenuem. Iloxammcanue corpymuukoM YupexieHHs YBeIOMICHUS
PAaBHO3HAYHO IIPHUCOCTMHEHHIO K COIVIAICHHIO 00 y4acTHH BO BHYTPEHHEM JIIEKTPOHHOM
JIOKyMEHTOOOOPOTE ¢  HCIONB30BAHUEM IIPOCTOI SJIEKTPOHHOM IOJNUCH HaA YCIOBHAX
Hactosmero IlonoxeHuss B COOTBETCTBHM co cT. 428 I'paskmanckoro komekca Poccuitckoit
Oenepannn («[loropop npucoeaHeHHAY).

1.5. Peammsanms ycnoBuit npumenenns npocroit SNIEKTPOHHOM TOANUCH 06ecIeYnBaeT
PUJAHAC IOPUAUYIECKOH CHIIBI BHYTPEHHHM JJIEKTPOHHBIM JOKYMEHTaM YUpEeXIeHUS B uc,
TPEOYIOIMM JINYHOM MOMIHCH PYKOBOAUTENS Y UPEIKICHUS, U OTIEpaALUAM C HHMH.

1.6. Hasmuume npocToit 31eKTPOHHOM OAKCH B 3JIEKTPOHHOM JIOKYMEHTE HOATBEPIKIACT
ABTOPCTBO JIAHHOTO JOKYMEHTA M COXPAHSCT €ro LETOCTHOCTh. TakuMm 06pasoM, JOKYMEHT,
COZCPKALIHH IIPOCTYIO NEKTPOHHYIO IIOIIHCE, HE MOXET GHITH H3MEHEH MOCIe OITHCAHHSL.

1.7. Jinst mopmucanus gokymenTos B VIC ucnons3syercs IIPOCTast JIEKTPOHHAS TIOJIIUCH B
BUIC MPHUCOCIMHACMON K JIOKYMEHTY WH(OpMauMd, TeHepHpyeMoit IPOrpaMMOif  HJIH
MH(pOPMAIMOHHOM CHCTEMOH COBMECTHO C MOJIB30BATENIEM HIIH 110 ero KOMaHJIe.

1.8. B kauecrBe mny6GmuuHOM wuacTH KirOYa IPOCTOH SNIEKTPOHHOM IIOJNHCH B
YHUpeKACHUA UCTIONB3YETCS YHUKANBHOE MMS YYETHOI 3aIucH, IIPUMEHSIEMOE ISl aBTOPU3AIUH
nonszoparenst B C. B kauecTBe koH(MAGHIMATLHON 4YacTH KIIOYa IPOCTOH 3IEKTPOHHOM
NOANUCH B YUPEXKIAECHHH HCIIOIB3YETCs MApOb K YIETHOM 3aIlHCH.

1.9. Msrorosnenne (renepaiuio), Beiady u peructpanuio B IC uMen nosns3oBaTeneit u
napojiell OCYIIECTBIISET HA3HAYCHHOE II0 IPHKA3y PYKOBOJUTENsS YUPEKICHHS OTBETCTBEHHOE
o (nanee — OTBETCTBEHHDIH 3a TeXHHYeCKyto omaepxKy HC).

1.10. ITapons none3oparens FIC MoKeT GBITh H3MEHEH €ro BIafeableM B 000N MOMEHT
I0CJIe aBTOPH3AlKMH B HH(DOPMALMOHHOI cucTeMe. PexoMeHAyeTcs: H3MEeHsTh IapoJib He pexe
OAHOro pasa B TpH Mecsiua. [l CHKeHHUs prcka noabopa mapons u HECaHKLIMOHUPOBAHHOIQ
UCIOJIE30BAHHS NIPYIUM JIMLIOM KJIIOYa BIEKTPOHHOH IIOIIHCH PEKOMEHYETCS He 3a1aBaTh
IapoJIu, UCTIOJIE30BAHHEIE PaHEe,

I.11. Cospanue u BBImAYy cepTH(HUKATOB KIIOUEH IPOBEPKHU 3JIEKTPOHHEIX MOJIHCEH
OCYIIECTBIISET Y I0CTOBEPSIONIMH EHTP HAa OCHOBAHUH COTVIAIICHUS MEKILY YIOCTOBEPSIFOIIAM
IEHTPOM U YUpexKIeHHEM.

II. OCHOBHBIE TEPMUHBI U UX OIIPEJIEJEHUS
2.1. DnekTponnas moammer — HHGOPMANHMSA B INEKTPOHHON dopme, KoTopas
IPUCOCIMHEHA K APYroi MH(QOPMAIHU B 3IEKTPOHHON (opMe (IIOMHCEHIBAEMOL urbopmarum)
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HJIM MHBIM 00pa3oM CBsi3aHa ¢ Takoit HH(opMarmeil 1 KOTOpast HCIIOJIL3YETCA JJIsl ONIpEeIICHUAS
JUIa, TOAMKCEIBAIOIET0 HH(pOpMALHIO.

2.2. Ceprudmkar xioua NPOBEPKH  3JIEKTPOHHON IMOANMHCH — 3JIEKTPOHHBII
AOKYMEHT HJIM JOKYMEHT Ha OyMaXXHOM HOCHTEJIe, BBLIAHHBIE Y0CTOBEPSIOLINM LHEHTPOM JTUGO
AOBCPCHHBIM JIMLIOM yIOCTOBEPAIOMIEro LEHTPA U MOATBEPIKNAIOINE MPHHALICKHOCT KIIHOYa
TIPOBEPKH  3NICKTPOHHOH MOAIHMCH BIajeNblly CEpTH(HKATA KIIOYa MPOBEPKH 3IEKTPOHHOI
TIOJITTHCH.

2.3. Buapesen cepruukara KiIioua NPOBEPKH 3JIEKTPOHHOM NOAMHCH — JIHIO,
KOTOpOMY B YCTaHOBJICHHOM COOTBETCTBYIOIMM (DeaepalbHbIM 3aKOHOM IIOPSKE BBIIAH
CepTU(UKAT KITF0Ua IPOBEPKH 3JIEKTPOHHOM TIOIIHCH,

2.4. K04 3/1eKTPOHHON NOANMCH — YHHKAIBHAS MOCIEI0BATEILHOCTE CHMBOJIOB,
NpeIHA3HAYCHHAS JUTSl CO3JaHuUS SIEKTPOHHOM OMMUCH.

2.5. Ko mpoBepkH 3/1eKTPOHHOIN moOgmHCH — YHHUKaJIbHAs II0CJIEeN0BATEILHOCTD
CUMBOJIOB, OJTHO3HAYHO CBA3aHHAS C KIIOYOM 3JICKTPOHHOM MONMCH M TpeiHA3HAYEHHAS JUTS
TMPOBEPKH IOUTHHHOCTH 3JICKTPOHHOH TO/MICH (fasee — MPOBEPKa JIEKTPOHHOM MOIHCH).

2.6. YHaCTHMKHM 3JIEKTPOHHOTO B3aHMOEHCTBHSI — OCYIIECTBIAIOIIAE OOMEH
MHOpManMeli B 3MeKTpOHHON  (opme FOCYIapCTBEHHBIC OpPraHbl, OpPraHbl MECTHOTO
CaMOyTPABIICHU, OpraHU3alliy, HHAMBALYAILHBIC MPEAPUHAMATEIH, 4 TAKIKE IPAKIAHE.

2.7. Andopmannonnas cucremMa 061Iero mob30BaHHs — uH(OPMaIHOHHAs CHCTEMA,
YHaCTHUKU SJICKTPOHHOr0 B3aUMOJICHCTBUS B KOTOPOH COCTaBIIAIOT HEONPE/EIEHHBIH KPYT JIHLL
1 B MCIIONB30BAHUM KOTOPOH STHM JIMIIAM HE MOKET OBITH OTKa3aHo.

2.8.  VYpocrosepsommii  LEHTP —  IOPHIMYECKOE JIMII0, HHAWBHAYAJLHBIN
NPEANPHHEMATENE JIMO0 TOCYIapCTBEHHBIA OpraH WM OpPraH MECTHOIO CaMOyTIpaBJIeHHS,
OCYLUECTBIISIOMME (DYHKIMH 110 CO3JAHMIO H BBLJAYe CepTH(HUKATOB KIOYeH IIPOBEPKH
NIEKTPOHHBIX IOANHCEH, @ TAK:Ke MHblE (DYHKIHMH, peycMOoTpeHHEe DelepaibHBIM 3aKOHOM
Ne63-D3 «O6 31eKTPOHHOM TTOAITHCHY.

I1. SJIEKTPOHHASI TIOATIUCH U EE BUJIbI

3.1. IlpocToif 21eKTPOHHOH IIOAMUCHIO SBISETCS QJIEKTPOHHAS IIOANHCH, KOTOpas
TIOCPEACTBOM  HCIONIB30BAHUA KOJOB, TapOJIed WIM MHBIX CPEICTB IMOATBEPXKAAET (aKT
(hopMHpOBaHUs IMEKTPOHHO MOHUCH ONpeIeNeHHBIM JIHIIOM.

3.2. K BuIaM 21eKTPOHHLIX MOAIHCEH OTHOCHTCS:

* TPOCTAas EKTPOHHAS IOAINCE;

* YCHJICHHAs 3JICKTPOHHAA IIOIIUCE.

Paznuuarorcss ycunennas HeKBanM(pUUMPOBAHHAS SIEKTPOHHAS TOIHCH (manee -
HEKBaIMHIHPOBAHHAS 3NIEKTPOHHAS IO/IUCH) U YCHICHHAS KBATH()HIUPOBAHHAS 9JIEKTPOHHAS
TOJIHCE (Jajiee — KB (UIMPOBAHHAS HIEKTPOHHAS TIOJIIHCE).

IV. IPABHUJIA 1 CPEACTBA UCIIOJIb30BAHUSA
ITPOCTBIX 9JIEKTPOHHBIX ITOJAITUCEN

4.1. DNeKTPOHHBIH JOKYMEHT CUMTAETCS [OAMMCAHHBIM IIPOCTOH  3JIEKTPOHHOI
HOJIHMCBIO IIPH BBIMOJHEHHH CIICAYIOMIX YCIOBHIA:

* TIPOCTad SICKTPOHHAS IIOAINHUCH COJEPIKUTCA B CAMOM 3JIEKTPOHHOM JIOKYMEHTE;

* KJIKOY MPOCTOH DIEKTPOHHOH MOANMCH NMPHUMEHSAETCS. B COOTBETCTBHHU C IPAaBHJIAMH,
YCTaHOBJIEHHBIMH onepaTopom UC, ¢ HCIoNb30BaHHEM KOTOPOH OCYHIECTBIISIOTCS CO3MaHUE U
(/i) OTIIPaBKa SNIEKTPOHHOTO JOKYMEHTA, ¥ B CO3AaHHOM M (¥1H) OTIIPABJIEHHOM 3JIEKTPOHHOM
JIOKYMEHTE COACPXKHUTCs MHDOPMAlUs, yKa3BIBAIOIIAs Ha JIMLO, OT MMEHH KOTOPOro GBUI CO3/aH
¥ (/1K) OTIIPABIICH HIEKTPOHHBIN JTOKYMEHT.

4.2. HopmaTuBHBIe IpaBOBbIE aKTHI H (HJIH) COIJIALICHHUS MEXAY Y4YaCcTHHUKAMH
9JICKTPOHHOIO  B3aUMOJICHCTBHS, YCTAHABIHBAIONIME CIydYal [PU3HAHHS 3JIEKTPOHHBIX
AOKYMCHTOB, IIOAMMCAHHBIX IIPOCTOM SJIEKTPOHHOM MOAMUCHIO, pABHO3HAYHBEIMH JIOKYMEHTAM Ha



OyMaXHBIX ~ HOCHTENSIX,  IOAIHMCAHHBIM COOCTBEHHOPYYHOH  NOANHCHIO,  JOJDKHEI
IpeyCMaTpUBaTh, B YaCTHOCTH:

* TpaBuUla ONPENCICHHUS JIMIA, MOAMUCHIBAIOIIEr0 3EKTPOHHBIN JOKYMEHT, 10 ero
IPOCTOH 3JIEKTPOHHOM MOIIIHCH;

e O00f3aHHOCTH JIMIA, CO3JAIOLIETO U (WIM) MCTIONB3YIOMIET0 KIHOY  [POCTOIA
5JICKTPOHHOM MOANHUCH, COOIIOATE €r0 KOH(PUIEHIHATEHOCTS.

4.3. Jlist co3maHust ¥ TIPOBEPKH 3JEKTPOHHOMN NIOJNUCH, CO3TAHMS KJI0Ya 3JICKTPOHHOM
MOAMACH H KJIOYa MPOBEPKA IJICKTPOHHOH IOANMMCH JOMDKHBI HCIOJIB30BATECS CPEICTBA
3JIEKTPOHHOM MOJITMCH, KOTOPBIE:

* TMO3BOJAIOT yCTaHOBUTh (DAKT U3MEHEHHs IOAMHCAHHOTO 3IEKTPOHHOTO JNOKyMeHTa
1I0CJIE MOMEHTA €T0 MOITMCAHUS,

* 00ECIEYHBAIOT NPAKTHYECKYIO HEBO3MOXKHOCTH BBIYHCICHHA KIIOYa 3JIEKTPOHHOMK
TIOAIUCH H3 SJIEKTPOHHON MOANUCH MITH M3 KIIFOYa €€ IPOBEPKH;

¢ TO3BOJAIOT CO31aTh OJIEKTPOHHYIO IOANMCE B (opmare, yCTaHABIHBAEMOM
(beneparbHBIM OPraHOM MCIIONHUTENBHOM BIACTH, OCYLUIECTBIIAIOIMM (DYHKIHH 110 BEIPaGOTKE U
PeaI3aliK rOCYapCTBEHHOM MONMTHKA W HOPMATHBHO-TIPABOBOMY DEryJIHpPOBAaHHIO B chepe
MHPOPMAIMOHHEIX TEXHOJIOTHH, M O0OECHeYHBAIOEM BO3MONKHOCTE ee IIPOBEPKU  BCEMH
CpeACTBaMH JIEKTPOHHOM MOJIITHCH.

4.4. Ilpu co3iaunu 371EKTPOHHOI TTOAUCH CPeACTBA JJIEKTPOHHOM MOATIMCH JOJIKHBIL:

¢ TIOKa3kIBAaTE CaMOCTOATENEHO MM C HCIOJIB30BAHHEM IIPOrPaMMHBIX, HPOIrPAMMHO-
ANUapaTHRIX M TEXHUYCCKHX CPEICTB, HEOOXOMMMBIX M OTOOpaeHHs WH(OpMAINH,
OJNACHIBAEMON C HCIIOJIb30BAHUEM YKA3aHHBIX CPEJICTB, JIUILY, OCYLIECTBIISIOMIEMY CO3/IaHUE
SJIEKTPOHHOM TIOAIHKCH, COAECPIKAHUE HH(DOPMALIUH, TIOITHCAHHUE KOTOPOI TIPOU3BOJUTCA,

* CO371aBaThb  OJIEKTPOHHYIO IMOJNKCH TOJNBKO IIOCNE MOATBEPIKACHHS JIUIIOM,
NOMHCHIBAIOLIAM 3JIEKTPOHHBIH JIOKYMEHT, OIIEPAIlHH [0 CO3AHUIO SIEKTPOHHOH ITO/IITHCH;

* OJIHO3HAYHO MOKA3bIBaTh, YTO 3JEKTPOHHAS MOANUCH CO3/IaHa.

4.5. Ilpu mpoBepke 3J1eKTPOHHOIM TIOIICH CPeICTBA AJICKTPOHHON MOIIIUCH JTOJDKHEI:

* TOKa3bIBATH CaMOCTOATEIBHO MJIM C HCNONB30BAHMEM HPOTPAMMHBIX, IIPOrPaMMHO-
aNnapaTHblX M TEXHUYECKUX CPEICTB, HEOOXOMUMBIX JUId OTOOpakeHHs HH(pOpMAIHH,
NOANMCAHHOM C MCIIOJIB30BAHUEM YKA3aHHBIX CPEJCTB, COMAEPIKAHUE DIIEKTPOHHOTO JIOKYMEHTA,
TIO/IMHCAHHOr0  3IEKTPOHHOH IOANKCHIO, BKIIOYAas BH3yalH3alHIO NAHHOM 3MEKTPOHHOM
IIOAMHKCH, COJEPXKAllyl0 HHPOPMAIMIO O TOM, YTO TAKOH MOKYMEHT MOIHCAH 3JIEKTPOHHO
TIOZIIACBIO, & TAKXKE O HOMEPE, BIIAJENbLe U NEPHOJE JCHCTBHS CepTH(UKATa KIF0Ya IPOBEPKH
SIIEKTPOHHOHN MOJIIHUCH;

* TOKa3biBaTh MH(OPMAUMIO O BHECEHHH M3MCHEHWil B IOANMMCAHHBIE SICKTPOHHON
MOJMHCHIO JIEKTPOHHBIN JOKYMEHT;

* YKashIBaTbh Ha JIMIO, ¢ HMCIOJIB30BAHUEM KIIOYA IIEKTPOHHOM MOMIUCH, KOTOPOIO
TIOJIIIKCAHE] SJIEKTPOHHBIC JIOKYMEHTEI.

V. CEPTUOUKAT KJIFOYA ITIPOBEPKH 3JIEKTPOHHOM ITOAITUCH

5.1. YocToBepsommit 1eHTp:

* CO37a€T CepPTU(PUKATEI KIIOYeH MPOBEPKH 3JIEKTPOHHBIX MOAMMCEH W BHIAACT TaKHe
cepTU(HKATBl JHIAM, OOpAaTHBIIMMCS 3a HMX MONYYCHHEM (3asBUTENAM), TPHU YCIOBUU
YCTaHOBICHUS JIMYHOCTH IIOJydarens cepruHKata (3asgBHTENs) IH6O MOTHOMOYHS JIHIE,
BBICTYIAIOLIETO OT MMCHH 3asBHTEIIS, 110 OOPAINECHHIO 3a MOTYYSHHEM JaHHOTO cepTH(UKATa;

* OCYMCCTBJIET B COOTBETCTBUH C IPABWJIAMU IIOATBEPIKIECHUS BIIANCHUS KIIIOUOM
JNIEKTPOHHOH MOMIMCH TOJTBEPIK/ICHHE BIIAJICHAS 3asBHTEIIEM KIIOYOM 3JIEKTPOHHOM IIO/IHCH,
COOTBETCTBYIOIIMM KIIOYY MPOBEPKH JIEKTPOHHON IIOIIKMCH, YKa3aHHOMY MM JUIA IOJTyYEHHUs
cepTudHKaTa KJII049a IPOBEPKHU SIEKTPOHHOMN TTOIIIHCH;,

* YCTaHABJIMBAET CPOKHM JEHCTBHUS CepTH(QHUKATOB KITIOUEH IPOBEPKU OJIEKTPOHHBIX
MOATMHCEH;



* AHHYJTHPYCT BBIJAHHBIE STUM YAOCTOBEPSIOMIMM ILIEHTPOM CepTHHKATEI KIHOUei
IIPOBEPKH 3JIEKTPOHHBIX ITOAIHUCEIH;

* BBIJIACT IO OOPALICHUIO 3aABUTENS CPEJCTBA SIEKTPOHHOM ITOAIHCH, coJiepIKaIiue
KIIOY  BIEKTPOHHOM IOANMCH M KIIOY IIPOBEPKH 3JICKTPOHHOM MOAMMCH (B TOM uYHCIie
CO3JIaHHBIE YOCTOBEPSIONIMM LIEHTPOM) WM 00ECHIEUYHBAIOLIUE BO3MOXKHOCTE CO3JIaHMs KIII0YA
SIIEKTPOHHOM MOJIIUCHU U KJIFOYa TPOBEPKH 3JIEKTPOHHOM IOJIIUCH 3aSBHTEIEM;

* BCICT pPCCCTp BBIIAHHBIX M aHHYJIHPOBAHHBIX CEPTH(OHKATOB KIOYEH NpOBEpKH
9JICKTPOHHBIX ITOATIUCEH;

* OCYIIECTBISET TIPOBEPKY SIEKTPOHHBIX IMOANMMCEH IO OOpaleHUsSM YYaCTHHUKOB
9JIEKTPOHHOI'O B3aUMOJEHCTBHUSL.

5.2. Ceprudukar KTOYa MPOBEPKU OIEKTPOHHON MMONIHCH COJICPXKHUT CJIEAYIOLLYEO
HHOpPMAIHIO:

* YHMKaJbHBIH HOMEp CepTH(MKaTa KIIOYa IPOBEPKU 3JIEKTPOHHOM MOIIHCH, HATEHI
Hayajla ¥ OKOHYaHHUS CPOKa NEeHCTBHS TaKOTo cepTHdHUKATa;

o Qammmms, WMA M OTYECTBO 3asBUTENS WAHM MHPOPMALWMS, MO3BOJSIONMIAS
HJICHTH(ULMPOBATH BaJeNbla CepTH(HKATA KII0Ya TPOBEPKHU FIEKTPOHHOMN TIOIIHCH;

* YHUKAIbHBIA KIIFOY IIPOBEPKHU 3JIEKTPOHHOM IIOIIHCH;

* HAaMMCHOBAHHE HCIIOJIB3YEMOro CPEICTBA 3ICKTPOHHON MOMNUCH U (WJIM) CTaH apTHl,
TPeGOBaHUAM KOTOPEIX COOTBETCTBYIOT KITIOU 3JICKTPOHHOM MOANMCH M KIIOY [IPOBEPKH
BIICKTPOHHOH MO/IIHNCH,

* HaUMCHOBAaHHE YNOCTOBEPSIONIETO IIEHTPA, KOTOPHIH BBIgaNn cepTH(HKAT KiIIOda
MIPOBEPKHU 3JIEKTPOHHOI MOIIKCH,

5.3. CepruuKar Kmoya NpoBEPKH HICKTPOHHOH IOMUCH IPEKPAIIAET CBOE JEHCTBHE:

* B CBJ3H C UCTEUYECHHEM YCTAHOBJIEHHOI'O CPOKA €ro JeiCTBHS,

¢ Ha OCHOBaHWHU 3ajBJICHHA BIAJeNblia CepTH(HKATa KIFOYa IPOBEPKU DIEKTPOHHOM
HOJIITHCH;

* B Ciydae MpeKpalleHus NCATEIBHOCTH YAOCTOBEPAIOIIErO IeHTpa 6e3 mepexojaa ero
(yHKImi qpyruM aunam.

VI. OGECIIEYEHUE IOPUJINYECKOM CHUJIbI
BHYTPEHHHUX DJIEKTPOHHBIX TOKYMEHTOB

6.1. Ilepuon paboThl HaL AIEKTPOHHBIME JOKYMEHTAMH BKJIOYAET CO3NAHUE H ApyrHue
HeficTBHS 110 UX 00paboTKe, OTpaXkeHHe B YU&Te, a TAkKe IIyOIHKaKs Ha caiTe Yupexnenus.

6.2. IlpocTas 3MeKTPOHHAS MOAMMCH SBNSETCH PaBHO3HAYHON COOCTBEHHOPYYHOM
HOAIHCH Ha OyMa)KHOM HOCHTEJIE.

6.3. IlomHomouMs Blajenbua NPOCTON 3MEKTPOHHON IOJIMCH, IIOMTHMCABIIETO
JICKTPOHHBIA JOKYMEHT, HMOATBEPXKIAIOTCS B MOMEHT Tojmucanus B MC aBTOMAaTHYECKH IO
OJIOJKUTEIBHOMY PE3yJIbTaTy CIEAYIOIHX IPOBEPOK:

* COOTBETCTBYIOIIHUH [TOJIb30BATE/b aBTOPH30BaH B HH(POPMAIIMOHHON CHCTEME:

* COOTBCTCTBYIOIIAA  yHMKalIbHAs IIOCIENOBATENHOCTE CHMBOIOB  3JIEKTPOHHOM
TIOJIMMCH BKITIOUSHA B PEECTP BBIJIAHHBIX DJIEKTPOHHBIX IOAMUCEH;

* COOTBETCTBYIOIIAS YHHKAlbHAs IIOC/IENOBATEIBHOCTE CHMBOJOB  3JIEKTPOHHOM
IOAIHUCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX AJICKTPOHHBIX ITOIIHCEH.

6.4. Bpemst (OpMHPOBAHHUS IITEKTPOHHON MOAMHUCH (QHKCHPYETCS B MOMEHT TOJTHCAHS
110 MocKoBckoMy Bpemenu (UTC+3).

6.5. Busyammsamus Iramna I[IpOCTOMH SJIEKTPOHHOW TIOANUCH HAa 3JIEKTPOHHOM
AOKYMEHTE, BBINOIHEHHAs cpeiactBamu MC, sBiuserca moarBepkacHueM (akTa IOATUCAHHS
JAaHHOTO JOKYMEHTa COOTBETCTBYIOIIMM BIIaCIbIEM 3JIEKTPOHHOM IOIMTUCH.

6.6. XpaHeHuwe JOKYMEHTOB OCYIIECTBISETCS IyTeM HX 3alHCH B XPpaHUIIUIIE
SJICKTPOHHBIX JIOKYMEHTOB, KOTOpoe sBiserca yacTeto MC 1m0 OkoHYaHus cpoka JeiicTBHS
JOKYMEHTOB.,
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6.7. Korust 3JIeKTPOHHOTO IOKYMEHTa MOYKeT GBITh pacTieyaTana Ha GyMaKHOM HOCHTEIE
Cpe/cTBaMK HH(OPMAaLMOHHOM CHCTEMBI U 3aBEPEHa B yCTAHOBICHHOM HOPSI/IKE.

VIIL. IIPABA, OBSI3AHHOCTH 1 OTBETCTBEHHOCTD
BJIAZIEJIBIIA ITPOCTOU DJEKTPOHHOM IMOAIINCHA

7.1. Branenen npocToii 91eKTPOHHOM MOIMUCH HMEET NPABO:

* BECTH OSJIEKTPOHHBIC JOKYMEHTBI, IOJAMMCAHHBIE OJIEKTPOHHOH IOANMMCHIO MpPH
Pa3MeIICHAN UX Ha cafite Yupex/ieHus, cornacHo mnpukasy Ne831 @emepanbHoit ciayxGbl mo
Ham3opy B cdepe obOpasoBamms u Haykn «O6 yrsepsxmeHun TpeGoBammit K CTPYKTYpE
opMIMaNBLHOTO caiita VYupekaeHus B MH()OPMALMOHHO-TEIEKOMMYHUKAIMOHHOH  ceTu
"Wureprer" u Qopmary mpeicraBienus HHYOPMAIHI, KOTOpEIE JOJDKHBI COOTBETCTBOBATH
yenoBusaM €1.6 Ne63-®3 «OO6 3NIEKTPOHHOK MOAIKMCH» JUIAL MX NMPU3HAHKS PAaBHO3HAYHBIMH
JOKyMEHTaM Ha OyMaKHOM HOCHTeJIe, IIOAMHCAHHBIM COOCTBEHHOPYYHOM MOIMUCHIO;

* 00pamaTscs K PYKOBOAMTENO YupeskieHus s pa3bopa KOHMDIUKTHBIX CHTyalui
(CIopoB), BOHUKAKOIMIMX NPH IPUMEHEHHH IPOCTOH 3JIEKTPOHHOM [OAKCH.

7.2. Bnagenen npocToi 3JIeKTPOHHOI MOIUCH 00s3aH:

* OCYLIECTBIATE 0OPabOTKY BHYTPEHHHMX JJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUM CO
CBOMMH JO/UKHOCTHBIME 00S3aHHOCTSIMH,

* YYMTBIBATE M IPUHUMATE BCE BO3MOXHEIE Mepbl JUI  NPEIOTBPAILCHHUS
HECaHKIIMOHHPOBAHHOTO UCIIONIB30BaHHUs CBOETO KIIFOYA JIEKTPOHHOM MO/ IIIUCH;

* HH IIPH KaKuX YCJIOBHAX HE IIE€peaBaTh K0 3IEKTPOHHOMN MOIIUCH APYTUM JIHIAM,

* [pW KOMIPOMETAllMH CBOECTO KIJKOYa 3JIEKTPOHHOM IOIHCH He3aMeIIHTEIbHO
0OpaTHTECS K OTBETCTBEHHOMY 3a TEXHHUECKYIO mopnepxky UC Juis mpHOCTAHOBKM JelicTBHS
IPHHAIJICKAIIETO MY KIII0Ya IEKTPOHHOM MOIITHCH;

* CoOJIOAaTh KOH(HAECHIMATLHOCT KII0Ya POCTOH 3MEKTPOHHOIM TTO/(IIHCH.

7.3. Bramenen mpocToif 3MEKTPOHHOM IOANMCH HECET THYHYIO OTBETCTBEHHOCTh 3a
COXPAaHHOCTB CBOETO KIII0YA 3JIEKTPOHHON IOANUCH M €r0 3allUTy OT HECAHKIHOHHPOBAHHOIO
UCIIOJIE30BAHHS.

VIIL 3AKJIFOYUTEJIBHBIE ITOJIOKEHUS

8.1. Hacrosmee Ilonosxenue o6 WCIONB30BaHWH IIPOCTOL SJIEKTPOHHOM IOJANHCH B
YUpeKACHUH SBNAETCA JJOKATBHEIM HOPMATUBHBIM aKTOM, IPUHAMAETCS 1 yTBepxKaaercs (mubo
BBOJIMTCS B ICHCTBUE) IIPUKA30M PYKOBOJHUTENS Y UpeKISHHSI.

8.2. Bce u3MeHeHuA U JI0MOJIHEHMs, BHOCHMBIE B HacTosee [Tooxenue, odopmisroTest
B IHCBMEHHOW (OpME B COOTBETCTBHM MEHCTBYIOIIMM 3aKOHOAATENHCTBOM POCCHIHCKOI
®epneparnuw.

8.3. annoe IlonoxeHWe NpPMHUMAeTCSs HA HEOMpeleNeHHbIH cpok. M3MmeHeHus u
fonojHeHus K [10JI0KeHnIo IpUHAMAIOTCS B MOpSIAKE, MPeaycMOTpeHHOM I1.8.1. HacTosmero
Honosxenus.

8.4. Tlocne npunsatus [TonoxeHus (MM M3MEHEHNH ¥ JOTONHEHUI OTHEIBHBIX IIYHKTOB
H Pa3/Ie/ioB) B HOBOI pe/lakiuu MpeIbIayINas PeAaKIysl aBTOMATHIECKH YTPAUMBACT CHLY.
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